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I. GIOI THIEU

1. Muc dich vay nghia caa Tai liéu:

- Tai liéu ndy dugc xay dung nham hudng dan ngudi dung thuéc cac Doanh nghiép sir
dung mot s6 chtc ning trén Heé thdng Bao cdo kiém ké khi nha kinh cip co sé truc tuyén
- C4c thuat ngir va tur viét tat

Thuat ngir Pinh nghia
DN Doanh nghiép
SCT S& cong thuong
Admin Nguoi quan tri Website

11.G1O1 THIEU CAC CHUC NANG
1. Ping nhap, ding xuat hé théng

STT Chirc niing Mo ta Poi twong sir dung
1 Ding nhip, ding xuit hé DN
théng

2. Céc chirc nang cho Doanh nghiép:

STT Chire nang Mo ta
1 |Quan ly bao cao B4o c4o kiém ké khi nha kinh
2 [Théng tin c& nhan Thong tin doanh nghiép
3 [P6i mat khau Doi mat khau cho tai khoan




I11. HUONG DAN SU DUNG CAC CHUC NANG HE THONG

1. Ping nhap hé thong

Nguoi dung truy cap vao hé théng

- Tai man hinh dang nhap, nguoi dung thugc cac doanh nghiép nhap théng tin tai khoan
va mat khau duoc cap Vao vi tri tuong tng trén trang dang nhap, sau d6 nhin chudt vao
nat “bang nhap”.

‘ ;, B0 TAI NGUYEN VA MOI TRUGNG Van ban quy phgm phép lugt  Danh séch CSPTKNK ~ Danhbg  Hé trg & Dang nhgp @ EN
WSS M théng Beo cho kiém ke khi nha kinh c8p cd 53 tryc tuyén
T SE—

Viin bin quy pham phép E Danh myc CSPTKNK Danh ba

lujt Danh myc ¢d & phét thai khi
Danh séch cae viin ban phap nha kinh phdi thyc hién kiém
lugt vé phat théi khi nha kinh k& KNK

Giao dién man hinh dang nhap

‘?5 Bo TAI "EU'E" VA Mm ““.m"ﬂ Van ban quy phgm phap lugt  Danh sach CSPTKNK ~ Danhbg  Hé trg & Dang nhip L]
SWTE nething B ki khi nha kinh c8p cd 33 fryc

60 céo kidm ke tuyen

P A
Pang nhap
Nh@p tén vé mar khdu 8 dang nhap

Tén dang nhap *

HE THONG BAO CAO KIEM KE KHI NHA

KINH CAP CO SO TRUC TUYEN Mat khéu

1 Luu théng tin Quén mgt khau?

Déing nhap
B3 va S8, Ban nganh truy cép




Giao dién hién thi sau khi dang nhap:

i@, 80 TAI NGUYEN VA MOI TRUGNG Van ban quy pham phap lugt  Danh sach CSPTKNK ~ Danhba  Hé trg Q g 2 EN
WL W thing B6o cso kiém k8 khi nha Kinh cép c3 50 tryc fuyén

dn.bacninh.91 oo

Quan ly co sé phat thai khi nha kinh

THONG TIN CA NHAN

Quan ly thong tin doanh nghiép

- Tai man hinh sau khi dang, doanh nghiép thuc hién cap nhat cac théng tin lién quan,
bao gém céac thong tin sau: Quan Iy bao cao, Quan ly Théng tin doanh nghiép
2. Quan ly bao céo

O man hinh sau khi ding nhép, dé truy cap vao chtrc ning Quan 1y béo céo, ngudi ding

Xin chao
dn.bacninh.91

nhan vao icon ” & goc phai man hinh, va chon “Quan 1y bao cao”




Xin chéo
dn.bacninh.91

’?, BO TAI NGUYEN VA MOI TRUGNG Van ban quy pham phap lugt  Danh séch CSPTKNK ~ Danhba  Hé trg

Hé théng Béo cso kiém ké khi nha kinh cip €a 58 tryc tuyén

Quan ly co sé phat thai khi nha kinh

THONG TIN CA NHAN

Quan ly thong tin doanh nghiép

Bu Tnl HE“VE" “ﬂ MOI THI‘“HE Wan ban quy pham phap lugt Danh sach CSPTKNK Danh bg H8 trg Q Hnchas

dnbacninh.91

g thiing Bba £60 kidm K ki nha kink cip ca 53 trye tuyén

QUAN LY BAO CAD

Bdo cdo cua doanh nghiép

Béo cdo kiém ké khi nhé kinh

Bao cido kiém ké khi nha kinh

Nam Trang thai
Cher - Chon - Tim kigm
STT KHnam  Ngaylap BC Ngéy gifi BC Ngéy duyét BC HNgudi lap BC Trang thai Thao tac

1 2025 /2023 a
2022 a
3 201 26,/00/2022 [ oaduyer | a

ETE oo

Danh muyc

n ban guy pham phap Danh ba

Ban quyén H




Bao cao kiém ké khi nha kinh

+ Buoc 1: Nhap ndi dung cho b&o céo

Dé thém méi béo céo, ngudi dung nhan vao nut «

Tiép tuc, chon nam can tao b4o c4o can béo cdo va nhan chudt vao nat «

Khéi tao Bdo cdo kiém ké khi nha kinh X

Ndam bdao cdo *

2023

-

Khi d6, nim bao cdo s& duoc hién thi Ién bang nhu sau:

i‘“?r Bu Tn' NE“VE" "ﬂ Mo' THI[“HE Van ban quy pham phap lugt Danh sach CSPTKNK Danh bg H3 trg e 2 EN
§ £ 54 bryc huyén

4 HE thing Boo coo kidm ke khi nbd kinh cdi dn.bacninh.91

QUAN LY BAD CAD

Bao cdo ctia doanh nghiép

Béo céo kiém k& khi nhé kinh

Bdo cdo kiém ké khi nha kinh

Nam Trang thai
STT KHnam  Ngaylap BC Ngay gili BC Ngay duyét BC Nguéi lap BC Trang thai Thao tac
1 2083 07/02/2023 07/02/2023 a
2022 26,/09/2072 26092022 [ ]
v o 0812722 z@o

Danh myc

Vién ban quy phom phap Danh ba
ludt "
HB trg

Danh sach CSPTKNK

Ban quyén thuge B Tai nguyen va Mai trudng




Truong hop, nguoi ding khoi tao nim béo céo da ton tai, hé théng sé hién thi théng bao
16i nhu sau:

Khdi tao Bdo cdo kiém ké khi nha kinh

Nam béo cao *

2023

o -

Nguoi diung tim kiém cac bao cdo theo Nam, Trang thai dd chon, sau d6 nhin nat «

=

Dé sira ndi dung bao cao, ngudi dung nhin nat “”
Tai man hinh nhap néi dung bao cao, doanh nghiép thuc hién cap nhat cac théng tin
lién quan dén bao céo kiém ké khi nha kinh.



Xinchoo s
dn.bacninh.91 =

BO TAI NGUYEN VA MOI TRUONG

Wi thing Béo

Van ban quy pham phép lugt  Danh sach CSPTKNK ~ Danhbg  Hé trg

ki khi ehi Rinh cdp £ 33 true tayén

Bao cdo kiém ké khi nha kinh nim 2020

Théng tin chi 1iét béo céo File boo cao ¥ kién han héi, phe duyét
1. Nang lugng st dung

STT  Logi néing lugng Don vi tinh Mdc tiéu thy Muc dich si dung Thao tac

Than ¢t Tar zo

2. Phat thai khi nha kinh

Chi 53 phat thai (Nghin tdn CO,td)
Thao tac
co; CHy N;O HFCs Téng

Dja chl: 55 10 Tén That Thuyét, Ha N&i Danh myc
Dién thoal
Vén ban quy pham phap
lugt

BAn quyén thudc B3 Tai nguyén vwa Mai tudng

1. Ning lwong sir dung

Dé thém thong tin ning lwong st dung, nguodi dung nhan vao nat «

Thém loai nang lucng

I”_ khi d6 hién thi man hinh nhu sau:



Thém nang lugng st dung

Loai néng lugng *

Muc dich sif dung *

Pon vi tinh * Mic tiéu thu *

£

Nguoi dung nhap cac truong dit liéu c6 danh diu * mau do, sau d6 nhin nat «

thdng hién thi I&n bang dir liéu:

", he

10



CHI TIET BAO CAO

B4o cao kiém ké khi nha kinh nam 2020

File bao cao ¥ ki phan héi, phé duyét
1. Nang lugng stit dung

Thém logi néng lugng

STT  Loai ndng ludng Pon vi tinh Miic tiéu thu Muc dich sif dung

1 Than cée Tén 1 dét I

2. Phat thai khi nha kinh

Thém chi tiét bao céo

Chi 56 phat thai (Nghin tdn CO,td)

CcOo, CH, N,0O HFCs Téng

Thao tac

]

Thao téac

Pé stra thong tin loai ning lugng da nhap, nguoi ding nhan nut “”

11




Stra nang lugng s dung X
Loai nang lugng
Bién mua vao

Pon vi tinh Mic tiéu thu *

kwh 64.536

Muc dich sif dung *

Dung cho san xuat

£

Nguoi dung chi duoc phép stra Muc tiéu thu, Muc dich st dung, sau d6 nhan nut “m

» néu mudn luu dit liéu

Dé x6a loai nang lwong, ngusi ding nhén nat “B1”, hé théng hién thi man hinh x4c nhan

Ban c6 chac mudn xoa dit liéu?

oty | wers

Chon Pong y dé x6a, chon Khéng dé khong xda
2. Phat thai khi nha kinh

2 A R e . Thém chi tiét béo céo } )
Dé thém chi so6 phat thai khi, nguoi dung nhan vao nut “” hé

thdng hién thi man hinh thém chi tiét bao cdo nhu sau:

12



Chi s6 CO; (Nghin tdn CO,td) *
Chi 56 CH,4 (Nghin tdn CO,td) *
Chi 56 N,O (Nghin tdn CO,td) *

Chi s6 HFCs (Nghin tdn CO,td) *

-

Thém chi tiét bao cdo X

Nhap sé liéu can thiét va nhan nut « ”_ hé thdng hién thi vao bang dit liéu nhu sau:

13



Bao cao kiém ké khi nha kinh nam 2020

1. Nang lugng st dung

Thém loai néing lugng

STT  Loai néng lugng Dban vi tinh Mic tiéu thu Muc dich sif dung Thao tac
1 Than céc Tan 1 dat o ag
’ 5. ’ . ’
2. Phat thai khi nha kinh
Thém chi tiét béo céo
Chi s6 phat thai (Nghin tdn CO,td)
Thao tac
Cco, CH, N,O HFCs Téng
345 856 987 456 2.644 ag

Xuét béo céo Hodn thanh va gii Danh séch

Pé stra thong tin, ngudi ding nhan nit “”, thyc hién nhu chtrc nang Thém mdi

Dé x6a thong tin, ngudi dung nhan nut n hé thdng hién thi man hinh xé&c nhan

Ban c6 chiac mudn xda dir liéu?

ooy | e

Chon Pdng y dé x6a, chon Khéng dé khong xda

14




4+ Budc 2: Xuit bdo cao

Sau khi nhap xong noi dung cho béo cdo, dé xuat bao cdo, ngudi ding nhan vao nat «

. ”, h¢ thong s€ tai file ve thiét bi ca nhan. Nguoi dung c6 thé chinh

sua lai form bao céo tuy y
<+ Budc 3: Hoan thanh va giri bao co

s, e s L ¥ Hoan thanh va giri SN
bé guri bao cao cho SCT, nguoi dung nhan vao nut , hé thong

hién thi man hinh sau:

Hoan thanh va gui bao cao X

File bao cdo *

Chon tép | Khong cd tép ndo dudc chon

N&i dung y kién *

Hodn thanh va gii Huy

Nguoi dung chon file bédo céo can gui, nhap Noi dung y kién va nhan nat «

Hodn thanh va giii R .2 C A , , n
hé thong s€ hién thi thdng bao xac nhan

15



Ban c6 chic muon Hoan thanh va
gui?

ooy ] e

Chon Pdng y dé guri di, chon Khong dé hay

Chon Pdng y dé giri bo céo, khi d6, trang thai cuia bao c4o sé 1a “Cheo duyét”

QUAN LY BAO CAO

Bao cao cua doanh nghiép

Béo cfio kiém ké khi nha kinh

Bao cao kiém ké khi nha kinh

Thém béo céio

Nam Trang thai
STT  KH ndm Ngay lép BC Ngay gii BC Ngay duyét BC Ngudi l§p BC Trang thai Thao téac
1 2023 07/02/2023 07/02/2023 [ pa duyst | B
2 2022 26,/09/2022 26/09/2022 [ pa duyst | B
3 2021 26,/09/2022 26/09/2022 [ pa duyst | o
4 2020 06/12/2022 27/02/2023 o]

Pé theo ddi file béo cao da giri, ngudi ding nhan vao tab File bao cao



<Quay lai
CHI TIET BAO CAO

B4o cdo kiém ké khi nha kinh nim 2020

Théng tin chi tiét bao cao File bao cao Y ki€én phan héi, phé duyét

bao-cao-kiem-ke-khi-nha-kinh-2020.docx Trinh S& phé duyat 27/02/2023 13:51

Tén file Ghi cha Thai gian cap nhat Ngudi cap nhat Tai vé

Tai file da guri cho SCT hoic SCT gui file, ngudi ding nhan vao nat «

£

¢ cot Tai vé

Pé theo ddi ndi dung trao d6i ciia SCT va DN, ngudi ding nhan vao tab Y kién phan hoi,

phé duyét

Quay al
CHI TIET BAO CAO

Bao cao kiém ké khi nha kinh niam 2020

Théng tin chi tiét bao cao File béo cdéo Y ki€n phén héi, phé duyét

1 DNguiykién Trinh $& phé duyét 27/02/2023 13:51

STT Hoat déng N&i dung Thdi gian cdp nhat

Ngudi c@p nhat

2 N L, Danh séch ]
D¢ ra man hinh danh sach, nguoi dung nhan nit “”

17




QUAN LY BAO CAO

Bao cao cua doanh nghiép

Béo cfio kiém ké khi nha kinh

Bao cao kiém ké khi nha kinh

Nam
Chon
STT  KH ndm Ngay lép BC Ngay gii BC
1 2023 07/02/2023 07/02/2023
2 2022 26/09/2022 26/09/2022
3 2021 26/09/2022 26/09/2022
4 2020 06/12/2022 27/02/2023

Trang thai
- Chon
Ngay duyét BC Ngudi l§p BC

:

Trang thai

Thao tac

Pé xem béo cao vira giri di, nguoi ding nhan nat

Khi bao cdo dugc SCT yéu cau chinh sira lai, thi trang thai s& 1a “Yéu cau chinh stra”, DN

s& nhan vao nit “” dé sira lai noi dung bao céo, sau d6 xuat va giri lai cho SCT tuong

tu nhu thém mai

18



QUAN LY BAO CAO

Bao cao cua doanh nghiép

Béo cdo kiém ké khi nha kinh

Bio cdo kiém ké khi nha kinh

Thém béo céo

Nam Trang thai
STT KH nam Ngay lap BC Ngay gii BC Ngay duyét BC Ngudéi lap BC Trang thai Thao tac
1 2023 07/02/2023 07/02/2023 [a]
2 2022 26/09/2022 26/09/2022 [a]
3 2021 26/09/2022 26/09/2022 B

4 2020 06/12/2022 27/02/2023 Yéu cu chinh siia

]

Khi bao cao dugc SCT duyét, thi trang thai sé 1a “DPa duyét”



QUAN LY BAO CAO

Bao cao cua doanh nghiép

Béo cfio kiém ké khi nha kinh

Bao cao kiém ké khi nha kinh

Thém béo céio

Nam Trang thai
STT KH ném Nagdy lédp BC Ngday qui BC Ngday duyét BC Ngudi lép BC Trang théi Thao téc
1 2023 07/02/2023 07/02/2023 [ pa duyst | B
2 2022 26,/09/2022 26/09/2022 [ pa duyst | B
3 2021 26,/09/2022 26/09/2022 [ pa duyst | o
4 2020 06/12/2022 27/02/2023 o]

Pé x6a bao c4o vira tao, ngudi ding nhan nat
Luu y: nguoi dung chi x6a dugc bao cao khi trang thai ctia bao cao 1a “Pang soan thao”

hé théng hién thi man hinh x&c nhan

Ban c6 chac mudn xoa dit liéu?

vy | e

Chon Pdng y dé xda, chon Khong dé khong xoa

20



3. Thong tin c& nhan

O man hinh sau khi dang nhap, dé truy cap vao man hinh Thdng tin ca nhan, ngudi ding

Xin chdo
dn.bacninh.91

nhan vao icon ” & g6c phai man hinh, va chon “Théng tin ca

nhan”

i chéo

a a !
vaén ban quy pham phap lugt  Danh sach CSPTKNK ~ Danhba  Hé frg abaminaol| =

ﬁ'é‘, B0 TAI NGUYEN VA MOI IHI[_ﬁIIE

THONG TIN CA NHAR

Thong tin doanh nghiép

Tén DN/cd 58

DN Béie Ninh test SCT

Ngénh: * Mé 56 thue:
h kndi
Tinh/TE: * Qun/Huygn: * Bia chi:
Huyén Thugn Thanh Thugn Thanh
56 dign thogi: Email: Fax:
Ném hagt déng: " Chii 53 hifu- " Ngudi chiu teach nhigm:

Thanh phén kinh 18 khac -

Danh myc

quy pham phép

B&n quyén thugc BS Tai nguyén va Mai frusng

3i thona tin can thiét va nha Cép nhat
Thay doi thong tin can thiet va nhan nut

4. Poi mat khau

O man hinh sau khi ddng nhép, dé truy cap vao man hinh Déi mat khau, ngudi ding nhan

Xin chdo
dn.bacninh.91

vao icon “ ” & goc phai man hinh, va chon “P6i mat khau”, man

21



hinh hién thi nhu sau:

DOI MAT KHAU

DPoi mat khau

Mat khdu cii: *

Xéc nhdn lai mét khdu: *

Nhép xdc nhan lgi mat khau

D3i mdt khiu

Nhap mat khau can thay do6i va nhan nut “ ”

22



